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MHOJIO’KEHHUE
0 TOPS/IKE PACCMOTPEHHUS 00PALECHUI IPAKIAH
B MYHHIIHIIAJHHOM 0I0/KETHOM JOMIKO0JbHOM 00pa30BaTE/1bHOM YUPEKACHUH
aerckoMm caxy Nedl «MeaBexoHOK»

1. OBLME ITOJIOKEHUSA

1.1.  Hacrosmee «[lomoxkeHne O TOpsIKE paccMOTpeHUs OOpalleHuil TpakaaH B
MYHULUIAIEHOM OO/KETHOM JIOIIKOJIBHOM 00pa30BaTEIbHOM  YUPENAECHUU JETCKOM caay Nel]
«Menexxonoky (nanee — Ilonoskenue) B coorBeTcTBUM ¢ DeaepanbHbiM 3akoHoM ot 02.05.2006 Ne 59
— @3 «O nopsake paccMoTpeHust obpameHus rpakaad Pdy ycraHaBinBaeT OCHOBHBIE TPEOOBAHUS K
MOPSIIKY PacCMOTPEHUsT o0palleHuii rpaxaad (fajnee — oOpalleHts) B MyHULIMTIAILHOM OHOKETHOM
JIOLIKOJTLHOM 00pa30BaTe/IbHOM YUpeKACHUU JIeTckoM camy Ne31 «MensexxoHok» (naiee — MBJIOY
JC No 31 «MeaBekoHOK ).

1.2. YcraHoBieHHbIH  HacTosiuuM  [IomojkeHHeM MOpSAAOK  paclpoCTpaHseTcs Ha  BCE
UHUBU/IyaIbHBIE U KOJIJIEKTUBHBIE OOpAlICHUs TPaKIaH, MOJYYEHHbIE B MUCBMEHHOW WJIM YCTHOMH
(dopme, B TOM 4KCyIe HA IMYHOM IPUEME, TI0 TIoUTe, 1o e-mail.

1.3. Oopaienust, mnocrynusmne B MBJIOY JIC Ne 31 «MeaBexoHOK» NOLJIEkKAT
oOsi3arenbHOMy paceMoTpenuto 3aBeayrouwmm MBJIOY JIC Ne 31 «MenBeOHOK» WM JIMLOM €ro
3aMEHSFOLIM.

1.4. PaGotaukun MBJIOY JIC No 31 «MeasexoHOk», paboTatomue ¢ 00palleHUsIMH, HECYT
OTBETCTBEHHOCTH 3a CBOCBPEMEHHOCTH U MOJHOTY OTBETOB 3asIBUTEJISIM 110 OOPALIEHUAM, HAXOAAILUMCS
y HUX Ha paccMOTpeHuu. CBeAEHUs, CoAepKalIuecs: B 0OpalleHUsIX, MOTYT UCIIOJIBb30BATHCS TOJIBKO B
CJTy’KEOHBIX LENSX ¥ B COOTBETCTBUH € MOJHOMOUYMSIMHU JIMLA, pabOTAIOLIETr0 ¢ 00paLleHUsIMH.

1.5. [lpu paccmorpeHun oOpallleHHss HE JOMYCKAeTCsl  pasrylalleHue  CBEACHMIA,
coJieprkalinxcst B 0OpallleHny, a TaKkyKe CBeAeHUH, KacatolUXCsl YaCTHOM KU3HU rpaxkaaHuHa, 0e3 ero
corsacusi. He sBiisiercss pasriailieHUEM CBEACHUM, CoJepKalluxcs B OOpallleHUU, HarpaBiIEHUE
MUCBMEHHOTO OO0pallleHUs] B TOCYJApCTBEHHBIH OpraH, OpraH MECTHOIO CaMOYIPABJICHHUS WJIN
JIOJKHOCTHOMY JIMIlY, B KOMIIETEHIMIO KOTOPBIX BXOAMUT PELICHHUE MOCTABJIEHHBIX B OOpaLlEHUU
BOIIPOCOB.

1.6. Anvunuctpamuss MBIOY JIC Ne 31 «MeasexkoHOK» 00ecneynBaeT OOBEKTUBHOE,
BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTPEHHUE OOpaIECHUs, B Cly4ae HEOOXOAUMOCTHU - C yYaCTHEM
rpaKIAHNHA, HApaBUBLIEro oOpalleHue, MPUHUMAET MEPBI, HAITPABJICHHBIE HA BOCCTAHOBJIEHUE UJIU
3aLIUTY HAPYUIEHHBIX 11paB, CBOOOM M 3aKOHHBIX HHTEPECOB IPAXKAAHUHA.

1.7. B Hacrosem [1o10XKeHUN UCTIONB3YIOTCS CEAYIOIME OCHOBHBIE TEPMUHBI:

o0pamenue rpaxkIiaHuHa (Iajee — oOpalieHHe) — HANPABJICHHbBIE NOJKHOCTHOMY JIMLLY
MHCbMEHHBIE MPEAIOKEHUS, 3asBJICHUE WK YKaji00a, a TakKe YCTHOE 00palllEHHE TpaX/IaHuHa,;

npeiIoKeHHe — DPEKOMEHAALUS TPaKAaHUHA IO COBEPILEHCTBOBAHUIO JOKAIBHBIX aKTOB,
aedrensHoctd MBJIOY  JIC Ne 31  «MeaBekOHOK», pa3BUTHIO OOIIECTBEHHBIX OTHOLUEHMI,
YAYULIEHHIO yCII0BUH 00pa30oBaTeIbHOTO NPOLECCa;

3asiBJIeHUE — MPOCh0a TPaXKIAaHHHA O COACHCTBUM B pealn3aluy €ro KOHCTUTYLIMOHHBIX NPaB
1 ¢BOOOJ MJIM KOHCTUTYIHOHHBIX MPaB M ¢cBOOO APYruX JIUL, JHOO0 COOOLIEHNE O HAPYIIEHUN3AKOHOB
1 MHBIX HOPMATUBHBIX MPABOBbIX akTOB, HeAocTaTkax B padore MBJIOY JIC Ne 31 «MenBexoHOK» 1
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JIOMKHOCTHBIX JIULL, JIM0O KPUTHKA JIEATENBHOCTH YKA3aHHBIX OPraHOB H A0JIKHOCTHBIX JTHLL
*a5100a — npocsda TpaxkJaHMHA O BOCCTAHOBICHWH MJIM 3aLUTE €ro HApYLIEHHBIX MPaB,
cBOOO/I MJIM 3aKOHHBIX HHTEPECOB G0 MPaB, CBOGO/I M 3aKOHHBIX UHTEPECOB APYTUX JIHILI,

2. ITIPABO I'PA’KIAH HA OBPAIIIEHUE

2.1. Tpaxpane uMeloT TPaBo OGpAlATECS JMYHO, B YCTaHOBJIEHHOH (opMe, HampapiasTh
VHINBUIYATbHBIC M KOJUICKTUBHBIE NHCbMEHHBIC OOpaluenus B agMuHucTpamuio MBIOY JIC Ne 31
«MengexoHok» MO0 JIOMKHOCTHBIMU JIMIAMH, a TAakKe HAIpAaBIATh CBOHU oOpamenust B (opme
JJIEKTPOHHOTOIOKYMEHTA.

2.2.  T'pakmaHe peanusyloT IIPaBo Ha OOpalICHUE CBOGOIHO K H00poBOJIbHO. OcyliecTBIEHHE
paK/aHamMy NpaBa Ha OOpaLICHKE HE J0JKHO HapyLIaTh 1paBa M CBOOOBI APYTHX JIUIL,

2.3. PaccmoTpeHue oGpariennii rpaxIan OCyIECTBISETCs GeCIATHO.

2.4. Tlpu paccMoTpeHnn o6parieHus anmuauctpauneilt MB/I0OY JIC No 31 «MeaBexoHOK»
IPpaKJIaHUH UMEET TIPaBo:

2.4.1. UpencTaBIATH JOMOJHHUTEILHEIE AOKYMEHTBI W Marepuainbl, jubo obpamarses ¢
npock00ii 00 X UCTPEGOBAHN, B TOM UHCIIE B HIEKTPOHHOI bopwme.

2.4.2. 3HaKOMATBCS C JOKYMEHTAMH M MaTepHalaMH, KACAIOIUMHUCS PAaCCMOTPEHHS
oOparlenus, €ClIM 3TO HEe 3aTPAruBaeT MpaBa, CBOGOIBI U 3aKOHHBIC UHTEPECH! JPYTUX JIAI U €CJIH B
YKasaHHBIX JIOKYMCHTAX W MaTcpuaiax HE COIEPXKATCS CBENEHHS, COCTABISIONINE IOCYapCTBEHHYIO
HJIH FHYIO OXPaHSAEMYIO (heepatbHbIM 3aKOHOM TaliHy;

2.4.3. nomyuath MMCHMEHHEIA OTBET MO CYLIECTBY MOCTABJICHHBIX B OOpAaICHHH BOIPOCOB,
YBCAOMIICHHE O Mepeasipecanuu MHCbMEHHOr0 OOpaIeH s B TOCYAaPCTBEHHbII OpraH, OpraH MECTHOTO
CaMOYIPABJICHUS MJTH IOJUKHOCTHOMY JIMILY, B KOMIIETEHLIMIO KOTOPHIX BXOAUT PELIEHHE [TOCTABIEHHBIX
B 00pallieHNH BOMPOCOB;

2.4.4. obpamarbes ¢ xanoGoii na IPUHITOE 10 OOpAIIEHHIO DEIICHUE WU JelCTBHE
(OesneifcTBHE) B CBSI3M C pACCMOTPEHHEM 00paIieHHs B aIMUHUCTPATUBHOM ¥ (MJIN) Cy1eOHOM TopsaKe
B COOTBETCTBUM € 3aKOHOJATENILCTBOM Pocceniickoit Menepanni;

2.4.5. obpamarhes ¢ 3asBIEHNEM O IPEKPALCHUH PACCMOTPEHHS obpareHus.

3. TPEBOBAHUSI K OBPALLIEHU IO

3.1. T'paknanuH B CBOEM MHCHMEHHOM oOpallleHnn B 003aTEeNBbHOM MOPSANKE YKa3bIBACT
00 HAMMEHOBaHHE TOCYIAPCTBEHHOTO OPraHa WIH OPraHa MECTHOTO CaMOYIPABJIECHUS, B KOTOPELIE
Hamnpap/geT MUCBMCHHOC oOpameHne, Jub0 (GaMUIHIO, HMS, OTYECTBO COOTBETCTBYIOMIETO
JIOJDKHOCTHOTO JIMNA, JTHOO JOJDKHOCTH COOTBETCTBYIOLIETO JIMIA, a TAaKke CBOH (GaMIJIMIO, MM,
OTYECTBO (HOCHEAHEE - MPH HANMYMH), TOYTOBBIA aJIPec, MO KOTOPOMY AOJKHBI OBITh HarpasJiCHbI
OTBET, YBCNOMIICHHC O Mepeanpecannd oOpalleHus, U3JIaraer CyTh MPe/UIOKCHHUS, 3asBJCHUS WK
KAITOOBI, CTABUT JIMUHYIO TTO/IKCE U JATY.

3.2. B ciyuae HEOOXOMUMOCTH B IIOATBEPKACHAE CBOMX JOBOJOB I'PAXKJIAHUH MPHJIATaeT K
CbMEHHOMY 00paIICHUIO JOKYMEHTBI i MATEpUATIBI JTHGO0 UX KOIHH.

3.3. B 97eKTPOHHOM OOpALIEHNH TPAXKAAHAH B O0A3aTEIbHOM MOPSAKE YKa3biBaCT CBOU
(hamMuITIIO, MMSI, OTYECTBO (IIOCIIEAHEE - IPH HATHYKH), AAPEC SJICKTPOHHON MOYTHI, €CJIM OTBET JA0JIKEH
OBITb HanpaBieH B (hOPME 3IIEKTPOHHOIO JOKYMEHTA, H IOUTOBbIii azipec, €CIU OTBET AOJIKCH OBIThH
HalpaBjleH B [HCHMEHHOH (opme. ['pakiaHuH BOpaBe NPUIOKHTL K TaKOMY OOPALLCHHIO
HEOOXOIMMBIC TOKYMEHTEI M MAaTePHAIbl B 3]IEKTPOHHON (hopMme.

3.4. B ciuydae, ecmM B IHCEMEHHOM oOpalleHHH He yKasaHbl (amuius rpaXiaHuHa,
HANPABUBIIETO OOPALICHHE, HIIM TIOYTOBEIH ajipec, MO0 KOTOPOMY TOJIKEH GBITh HAIpaBJICH OTBET, OTBET
Ha oOpaitienne He naercs. Eciu B ykasaHHOM oBparieHnn COAEPIKATCS CBEIEHUS O TIOJArOTaBINBAEMOM,
COBEPIIAEMOM HIIM COBEPIIEHHOM IPOTHBONPABHOM JESHHH, a TAKXKE O JHIIE, Ero MOATOTaBIMBAIOILEM,
COBCPUIAIOIEM MIIH COBEPIUMBINEM, 0OpAIICHNE MOIIEKHUT HAPABICHUIO B TOCY1aPCTBEHHEII OpraH B
COOTBETCTBUU C €r0 KOMIICTEHI[HEH.



3.5. OO6paieHue, B KOTOPOM 0OKaTyeTcst Cy1eOHOE peIieHHe, B TEUCHUE CeMU JHE o JIHs
pErucTpaluy BO3BPAIIAETCS TPaKIAHUHY, HANpaBUBUIEMY OOpALIEHUE, C Pa3bsCHEHUEM [OPAJIKa
00aNIOBaHUsl JAHHOTO CYyAEOHOTO PEIICHUS.

3.6. Ilpu mosyyeHMH MUCHMEHHOTO OOpAIleHHs, B KOTOPOM COAEPIKATCS HELEH3YPHbIE 1100
OCKOPOWTENIbHBIE BBIPAKEHUS!, YTPO3bI )KU3HU, 3I0POBBI0 U UMYLIECTBY NOJDKHOCTHOIO JIMIA, @ TAKXKe
YJICHOB €r0 CEMbH, BIIPABE OCTaBUThH oOpalleHue 0e3 OTBETa MO CYLIECTBY IOCTABJICHHBIX B HEM
BOIPOCOB M COOOIINUTH TpaXKAaHWHY, HampaBuBLIEMY oOpamieHue, O  HEJONYCTUMOCTH
3710y1IOTPEOIEHUS TPABOM.

3.7. B ciyuae, ecid TEKCT MMCHMEHHOTO OOpAlIeHHs] HE TTOJUIAETCS MPOYTEHUIO, OTBET Ha
oOpalieHue He TaeTcsl, 1 OHO HE MOJIEKUT HAMPABICHHUIO HA PACCMOTPEHUE B I'OCYIapCTBEHHBIN Opra,
OpraH MECTHOTO CaMOYMPABJICHUS WU JOJKHOCTHOMY JIMILy B COOTBETCTBMHM € MX KOMIICTCHIMCH, O
4YeM B TCUCHHE CEMU JHEH CO IHS PErucTpaniy oOpalleHust cooOaeTes rpakKaaHuty, HalpaBuBLUIEMY
oOpalleHue, €clii ero paMuIus 1 MOYTOBBINA aapec MOAAOTCS MPOUTEHHIO.

3.8. B ciyuae, ecii TEKCT IHMCBMEHHOTO OOpalleHHs HE MO3BOJISIET ONPEIEIUTh CYTh
NPEAJIOKEHUs], 3asBJICHUST WM KaJIOOBl, OTBET Ha OOpalleHHWE HE JACTCA, U OHO HE NOMJICIKUT
HaMpaBJIEHUIO HA PAaCCMOTPEHHE B TOCYNAPCTBEHHBIN OpraH, OpraH MECTHOIO CaMOYIMpPaBJICHHUs WU
JIOJKHOCTHOMY JIMIlY B COOTBETCTBMM C HMX KOMIIETEHIMEH, O YeéM B TEYEHHE CEMM JHEH €O JHs
peructpaiuy odpaieHust coo0ImaeTes rpaXkIaHiHy, HalpaBuBLIEMY OOpalleHUeE.

3.9. B ciyuae, ecim B IHCHMEHHOM OOpAICHUM TPaKAaHUHA CONEPIKUTCS BOMPOC, Ha
KOTOpBI €My HEOJHOKPATHO JaBaluCh MUCHbMEHHBIE OTBETHI MO CYLIECTBY B CBA3M C paHee
HaNpap/sieMbIMU  OOpalCHUSIMU, U TPU 3TOM B OOpalllEHUUM HE HPUBOJSATCS HOBBIC JOBOAbI WJIK
oOcrostenscrea, MBJIOY JIC Ne 31 «MenBeKoHOK» BIpPaBE MPUHATH PEIIEHUE O OE30CHOBATENBLHOCTH
o4epeHoro oOpaleHust U PEKPAIlEHUH TIEPENUCKU ¢ TPaXIaHMHOM 10 JaHHOMY BOIpocy. O JaHHOM
PEIICHUH YBEIOMIISICTCS MpaXIaHIH, HAIIPaBUBIIAN 0OpalieHue.

3.10. B ciyyae moctymiieHus MHCHMEHHOTO OOpaIleHHs, COJEPIKAIIEr0 BONPOC, OTBET Ha
KOTOPBII pa3MelleH Ha OPUIMATIBHOM CAalUTE JaHHBIX FOCYIapCTBEHHOIO OpraHa WM OpraHa MECTHOIO
CaMOYMpaBieHuss B HMH()POPMALMOHHO-TEIEKOMMYHUKAIIMOHHONH cety "MHTepHET", rpakaaHuHy,
HarpaBuBIIEMYy OOpalleHHe, B TEUCHHWE CEMH IHEH CO JHS pEerucTpanud OOpallleHus coo0LIaeTcs
DNICKTPOHHBIA  apec O(UUHUANBHOrO caifita B HHPOPMALMOHHO-TEJIEKOMMYHUKALUOHHON CETH
"MuTepHeT", HA KOTOPOM pa3MEIIEH OTBET Ha BOMPOC, MOCTABJCHHBIH B OOpalleHUH, IPU ITOM
oOpatieHue, coaeprkaiiee o0xKaloBaHue CyAe0HOr0 PEUIeHHs, HE BO3BPALLAETCS.

3.11. B ciydae, ecim OTBET 110 CYIIECTBY IMOCTABJICHHOrO B OOpallEHUM BOMPOCA HE MOXKET
ObITh AaH 0e3 pasryalleHus CBEACHHH, COCTABJSIOUIMX TOCYJAPCTBEHHYIO WM MHYKO OXPAHAEMYIO
(penepaibHBIM  3aKOHOM — TallHy, TpakJIaHWHYy, HampaBHBIIEMY o0palleHue, coo0laercs o
HEBO3MOKHOCTH JIaTh OTBET M0 CYLIECTBY IIOCTABJIEHHOIO B HEM BOIIPOCA B CBA3U C HEAOMYCTUMOCTBIO
pasrialieHus yKa3aHHbIX CBEICHU.

3.12. B cayuae, ey IPHUYMHEL O KOTOPBIM OTBET 110 CYIIECTBY MOCTABJIEHHBIX B 00palleHuH
BOINPOCOB HE MOT OBITh JIaH, B OCJEIYIOIEM ObLIM yCTPAHEHBI, IPAYKAAHUH BIIPABE BHOBL HAIIPABUThL
oOpallleHue B COOTBETCTBYIOUIMI TOCYJAPCTBEHHBI OpraH, OpraH MECTHOI'O CaMOYIIPABJICHUS WM
COOTBETCTBYIOIIEMY JOKHOCTHOMY JIMLLY.

4. IOPSIIOK PACCMOTPEHMSI TMICbMEHHBIX
(OJEKTPOHHBIX) OBPALLEHUI

4.1. TluceMenHoe OOpalieHne MOMICKUT 0053aTeILHON PErucTpaly B TEUEHNE TPEX IHEH ¢
MomeHTa noctymieHust B MBJIOY JIC Ne 31 «MenBexxoHOKY.

4.2, Tlocne usyuenus oOpameHus, IPOBEPKH JIMUHBIX JaHHBIX 3asBUTEJIs, JEI0ONPOU3BOAUTENb
.peructpupyet obpamenue B JKypHane perucTpaiyy MUCbMEHHBIX OOpalleHuil rpakaad (MpuIoKeHHue
% '

4.3. TlucemenHoe oOpallieHne, COJAEpIKaliee BOIPOCH, PELICHHE KOTOPBIX HE BXOAMT B
kommereniuio MBZIOY JIC Ne 31 «MenBeKOHOK», HANpaBJISIETCsl B TECUEHWHM CEMH AHCH CO JIHS
pPETUCTpallM B COOTBETCTBYIOIIMM OpraH WM COOTBETCTBYIOLIEMY AODKHOCTHOMY JIMLY, B
KOMITETCHIIMIO KOTOPBIX BXOJAUT PEIICHUE MOCTABICHHBIX B OOpallleHMH BOIPOCOB, ¢ YBEIOMJICHUEM



rpakIaHIHA, HAPABUBILIErO OOpALICHNUE, O TIEPEaIPECALi OOPALICHHS.

4.4, B cnyuae, eciy pelleHHE IOCTABICHHBIX B MMCbMEHHOM OOpAIEHHH BOIPOCOB OTHOCHTCA
K KOMIIETEHIIMM HECKOJBKHMX TOCYAAPCTBEHHBIX OPraHoB, OPraHOB MECTHOIO CaMOYMpPAaBJICHHUA HJIH
JIOJDKHOCTHBIX JIMIL, KOMHs OOpAimIeHHs] B TEYEHHE CEMH JHEH CO JHA PErucTparii HaMpaBjdCTCd B
COOTBETCTBYIOIME ~ FOCYJApPCTBCHHBIE ~ OPraHbl, —OPraHbl ~ MECTHOrO  CaMOYNpaBJICHUA  WIH
COOTBETCTBYIOLTAM JTOJPKHOCTHEIM JIMIIAM.

4.5. MBJOY JIC Ne 31 «MeaBe:xOHOK» MpH HANpPaBlICHUH MHCbMEHHOIO oOpauieHust Ha
PACCMOTPEHHE B JIPYrod IOCYIapCTBEHHBIH OpraH, OpraH MECTHOrO CaMOyMpaBiCHHA MM HHOMY
JIOJDKHOCTHOMY JIMLY MOXKET B CIydae HEOOXOJIMMOCTH 3anpallMBaTh B yKasaHHbLIX OpraHax wid y
JIOJDKHOCTHOTO JIMLA JOKYMEHTHI M MaTepuajbl O pe3yjpTaTax pacCMOTPCHHS MUCHMCHHOTO
oOpateHus.

4.6. 3anperaercss HaMPaBJIATH KANIOOy HA PACCMOTPEHHUE B TOCYNAPCTBEHHBII Opram, opran
MECTHOTO CaMOYTIPABIEHHsI /I TOMKHOCTHOMY JIMILY, PELICHNE HlH JICHCTBHE (Ge3neiicTBHE) KOTOPbIX
o0xayercs.

4.7. TlpuHsthe peUICHUs [0 PacCMOTPEHHIO MHCbMEHHBIX (9NIEKTPOHHBIX) OOpaIlCHHUH
rpaxaad ocymectsisercs 3apenytommum MBIOY JIC Ne 31 «MeaBe)koHOK», KOTOpbIH HasHa4acT
MCTIOTHUTE IS/ MCTIONHUTENEH, B KOMIIETEHIIUIO KOTOPOr0/KOTOPBIX BXOJAUT PEHICHUC MOCTaBJICHHLIX B
0GpALIIEHAN BOMPOCOB | ONPE/IEISET CPOKH PACCMOTPEHHS 00paleHHS.

4.8. Tlpu paccMOTpeHHH OOpAlIEHHs — HECKOJIPKAMM — MCTIONHUTCIAMMU, 06001enune
MHMOPMALMHY 1 TIOJATOTOBKY OTBET IPAXKAAHUHY OCYLICCTBIIACT OCHOBHON HCIIOTHUTEI.

4.9.  VCHONHHTENH, KOTOPHIM MOPYYEHO COBMECTHOS PAcCMOTPEHHE OJHOrO 0OparleHus
00s3aHbl PEJACTABUTH OCHOBHOMY HCTIONHUTENIO HHGOPMALMIO U BCE HEOOXOAMMBIC JTOKYMEHTBI JUIs
06GOOIIEHNS U TTOrOTOBKH CBOJHOTO OTBETA Ha 00OpallcHue.

4,10. Tlo ¢axTaM, H3JIOKCHHBIM TI'DAKIAHUHOM B OOpALEHHH MBJIOY JC Ne 31
«MeIBEKOHOKY MOKET ITPOBECTH B paMKaX CBOMX ITOJHOMOYHI NPOBEPOUHOC MEPOIIPUATHC.

4.11. Cpox paccmoTpenust oOpainenus coctapnser 30 JHEH CO JHA  PErncTpaLyuy. B
ycraHoBieHHble 30 JiHEl BXOAMT BpeMs HA PaccMOTpeHHe OOpaICHMs 1O CYMIECTBY, MOATOTOBKY
[POEKTA OTBETA, €TO COINIACOBAHME, MOMMCAHNE, PETHCTPALMIO U HANPABICHNE OTBCTA IPANCIAHNHY.
B HCKITIOUMTENBHBIX CIYdasx CPOK MOYXKET ObITh MPOIJIEH, HO HE Hosiee YeM Ha 30 aneit. O npoajeHuu
CPOKA PACCMOTPEHHUS TPAK/IAHNH yBEIOMIISCTCS] OQHIMATBHO.

4.12. PaccMmoTpenue oOpaiueHHil rpaxiaH, COACpXKalUX BOMPOCHI 3alIUTELL HPaB pebeHKa,
MPEe/VIOKEHH 10 TNPEIOTBPAIIEHMIO BO3MOXHEIX aBApUi M MHBIX ype3BBIUAHHBIX  CUTYaLHH,
[POM3BOJUTCS OE30TIAraTe/IbHO.

4.13. VICHOMHHTENb, HA3HAYEHHBIH PYKOBOJMTENIEM, TOTOBHT IIPOCKT OTBETA Ha OOpalCHAE 1
IPEACTABISIET €r0 B YCTAHOBJICHHBIC CPOKH 3aBCIYIOLICMY MBJIOY JIC Ne 31 «MenBeKOHOK» Ha
YTBEPIKJICHUE.

4.14. ComepsxkaHue MPOEKTa OTBETA HE JOJIKHO MPOTHBOPEUHMTEH 3aKOHOAATENILCTBY PO u
NIPUHATBIM B OOIIECTBE ITUUECKIM HOPMAM.

4.15. Ecmm  ans  paccMOTpeHms — oOpalleHHs —TpakIaHuHa —Tpedyercs — MojyueHue
JIOTOHUTETLHBIX MATEPHATIOB, HCTIOJHUTEIb TOTOBAT U HAIPAB/ISET HEOOXOMMMBIE MMCbMA - 3aMPOCEL.

4.16. Tlpu mONyYeHHH MPOEKTAa OTBETAa HA OOpAIUCHHUE, 3aBEYIOLWMA MpOBEpPAET €ro Ha
[peMET MPABHILHOCTH OGOPMIEHHS, TIOJTHOTE! HH(POPMALMH, COOTBETCTBHSA BRIBOJOB JCHCTBYIOLLEMY
3aKOHOMATEILCTBY. IIpy coriacuy ¢ MPEACTABICHHBIM MPOCKTOM OTBCTd, 3aBeIyIOMuUil neperaeT ero
JIeJIOIPOM3BOIUTENIO JUISl HANIPABICHHS 3asBUTEMO. Ecau He cornaceH, BO3BpalliacT UCHOMHUTENIO Ha
70pabOTKY ¢ yKa3aHHEM CPOKOB YCTPAHCHHS HEIOCTATKOB.

4.17. Ecnu OTBET 1O CYLIECTBY MOCTaBIEHHOro B 0OpaIleHH BONPOCa B CHITY KaKuX-J1n00
[PUYHH JaTh HEJb3s, TPAKNAHIHY, HAPABUBIUIEMY OOpaIICHHUE, cO00MIaeTCs 0 HEBO3MOKHOCTH JATh
OTBET.

4.18. O6parenue T0DKHO OBITH PACCMOTPEHO € YU4ETOM BCEX HIOAHCOB, 4 (baKTBI ¥ JTOBOJBI,
M3I0KEHHBIE B HEM, JOJDKHBI OBITH MPOBEPEHBI ¢ TOUKK 3PEHHMS IOJTHOTEI, JIOTHIHOCTH, 3AKOHHOCTH,
0GOCHOBAHHOCTY ®  JocTOBepHOCTH. OTBeTHl Ha  O0palleHHs —TPaxaaH  JIOJKHEI OBITH
APryMEHTHPOBAHHBIMU, C Pa3bsCHEHHEM BCEX 3aTPOHYThIX B HEM BONPOCOB, 4 ecu B



YIOBNETBOPEHMH OOpAlleHUs 3aiBHTENIO OTKA3aHO — COACpiKaTh HCTKOC pa3bsCHEHUE MOpsi/iKa
0GKaNOBAHUS [IPHHATOTO PEIICHAS ¢ YKa3aHWeM OpraHa (J0JDKHOCTHOrO JM@A), K KOTOPOMY MOXKET
OBITH HAIIPaBIICHA KaJI00a.

4.19. Tlpu odopmicHuE OTBETa Ha 0OpalICHME HEOOXOAMMO  PYKOBOJCTBOBATHCH
[IPaBUJIAME JEJIONPOU3BOACTBA U OGOPMIICHUS UCXOIIUX JOKYMCHTOB. OTBET JOKIKEH COAEPIKATh
JlaTy, PerMCTPAlMOHHbIA HOMEp JOKYMCHTA, (paMUIIMIO, UM H OTHECTBO 3asBUTENS, €r0 IOYTOBBIH
aJlpec, TeKCT (OTBETHI HAa MOCTABIECHHBIC BOIPOCHI), HAMMCHOBAHHE JOJDKHOCTH JIMNIA, TIOMIHCABLICTO
JIOKYMEHT, ero (haMumIuIo, UMs, OTYECTBO, IOAMHUCE, GamuIio, UMsl, OTYECTBO UM HOMCP tenedona
HCITOJTHUTES.

5. OPTAHU3ALUS JHUHOTO IIPUEMA I'PAKIAH.
MNOPSIIOK PACCMOTPEHMSI YCTHBIX OBPALLEHHNHU

5.1. Jlwuneii npuem rpaxman B MBJOY JC Ne 31 «MeaBexOHOK» MPOBOAUTCA
3aBE/yIOLIMM HJIM €r0 3aMECTUTEIEM B COOTBETCTBUH C rpadukoM MpuéMa rpaxiat, yTBEPKICHHLIM
sagenytommM MBJIOY JIC Ne 31 «MeBeKOHOKY.

5.2. B ciyyae obpalieHus TpaXAaHIHa K 3aBCYIOLIEMY MBJIOY JIC Ne 31 «MenBexoHOK»
10 CPOYHOMY ¢ TOUKH3PCHHS IPAKJaHMHA BOIPOCY, TO MPUEM JaHHOTO Ipa/IaHinHa OCYUIECTBJIAECTCS
3aMeCTHTENIEM 3aBEAYIOLIEro B ONukaiiiee BpeMs HE3aBUCHMO OT YTBEPKICHHOTO rpaduka npuéma.

5.3. T'paduk mprema rpakiaH 3aBeIyIOIHUM pasMEIAcTCA Ha opunuansHoM caifte MBJIOY
JIC No 31 «MenBeKOHOKY.

5.4. Tlpu NWYHOM MPHUEME TPAKAAHMH NPEABABIACT AOKYMCHT, yIOCTOBEPAIOLINHA  €ro
JMYHOCTb.

5.5. Conepianue ycTHOro oOpameHus 3aHocutcs B KapTouky JIMYHOrO Npuema rpaiiat
(Ipunoxenue 2). B ciydae, ecli U3JIOKCHHBIC B YCTHOM obpauienun GaxTbl U 0OCTOSATENBCTBA
SBISIIOTCS OUCBMIHBIMU M HE TPEOYIOT JONOJHUTEIBHON MPOBEPKH, OTBCT HA oOpatiieHue ¢ coriacus
rpakIAHMHA MOXKET OBITH JAH YCTHO B XOJIE JIMYHOTO NpHEMa, O HeM ACNAcTes 3arich B KapTOUKE
IMYHOTO TpHeMa. B OCTANbHBIX CIIydasX JaeTesl MCbMEHHBIH OTBET IO CYIIECTBY IOCTABICHHDLIX B
0OpalLleHnH BOIPOCOB B CPOKH, yCTAHOBJIECHHBIC HACTOILIM [onoxenuem.

5.6. TlucemeHHOE OOpalleHue, PUHITOE B XOAE JMYHOrO MPUEMA, MOIJICKHUT PEruCTpaltnii
PACCMOTPEHUIO B TTOPSIKE, yCTAHOBJIEHHOM HACTOSIINM [TonoxkeHneM.

5.7. B ciydae eciu B OOpAIICHHM CONEPKATCS BOMPOCHI, PEHICHHE KOTOPBIX HE BXOAMT B
xommerenmuo MBJIOY JIC Ne 31 «MeBekOHOK», TPa/IaHHHY J1AeTCs PashiCHCHUE, Ky/ld U B KakOM
TOPSIIKE eMY ClielyeT 0OpaTHThCS.

5.8. B Xoje JMYHOrO IIpUEMA TPAKIAHUHY MOXKET OBITb OTKa3aHo B JabHEeHInEM
PACCMOTPEHUM OOPALLEHHS, €CIIT My paHee ObUI IaH OTBET 110 CYIIECTBY HOCTABJCHHDIX B obpateHuu
BOTIPOCOB.

5.9. VYcrHble oOpauieHus MOTYT MOCTYNATh IPU NPOBEACHUN TTPAEMA, BO BPEMA TeNIe(hOHHBIX
EpPEroBOPOB M PACCMATPHBAIOTCS B CIydasX, KOrZa M3JOKEHHBIC B HHUX (axkThl U 00CTOATEILCTBA
OYEBHMIHBI ¥ HE TPEeOYIOT [ONOJHUTEIBHOM MPOBEPKH, JUYHOCTH o0palaronXxes U3BECTHBl 1
ycTanosieHbl. Ha yeTHbIE 0OpamieHust, Kak NpaBuio, 1aeTes OTBET B yCTHOU (opMme.

5.10. OrnenbHble KATErOPUM TPaXKIaH B Clydasx, MPEILyCMOTPEHHBIX 3aKOHOAATC/IbCTBOM
Poccuiickoii degepatyii, MoNb3YIOTCS TPABOM HA JIMYHBIA IPHEM B EPBOOHCPETHOM TOPAKE.

6. KOHTPOJIb 3A COBJIIOAEHUEM MOPSITKA
PACCMOTPEHHS OBPAILEHUN

6.1 Konrponro moekar BCE 3aperuCTpUpOBAHHBIC obpamenus Tpaxaan B MBJIOY,
TpeOyIOlHe UCIIOMHEHUS.

6.2 KOHTpOJb 3a TOCTYNUBIIMM OOpAIIEHMEM HAYMHACTCA C MOMCHTA €rO PErucTpatiit i
3aKaHUMBACTCS IPU PErUCTPALi OTBETA €r0 aBTopYy.

6.3 Anmunucrpamus MBJIOY JIC Ne 31 «MenBexoHOK» B Npeeiax cBOEIt KOMIIETEHLUU
OCYILECTBIAET KOHTPOJIb 3a COOMIOACHUEM HOPs/Ka PACcCMOTPCHHS o0parieHuil, aHaau3upyer



cOoACpKaHne OOCTYyHArIUX O6paH_IGHI/II71, MIPUHUMACT MCPBI 10 CBOEBPECMCHHOMY BBISABJICHHUIO U

yCTpaHCHHUIO HNpUYINH HapyuICHUs IIpas, ¢BOOO/I ¥ 3aKOHHBIX MHTEPECOB rpaxJaH.

7. OTBETCTBEHHOCTD 3A HAPYILIEHHE 3AKOHOJATEJIbCTBA
OB OBPAILIIEHUSIX T'PAJK/IAH

7.1 Jluua, BMHOBHBIE B HapyweHud DenepajbHOro 3aKoHa Ne59-®3 u [losoxkeHusi, HECYT

OTBETCTBEHHOCTD, MPEAYCMOTPEHHYIO ICHCTBYIOIUM 3aKOHOATEILCTBOM Poccuiickoit deepatni.
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